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M1-3 Request to close the account

(Note) Please make a request only if you will not use this system thereafter due to graduation,

separation, etc.

[1] Select [Reservation Management] - [Self-Use Training] - [Registering basic self-use training

information] from the main menu.

servicenow.

[2] Move the mouse over the name of the "Request to close the account" of facility display

name, check the box to the left and click "Next" at the upper right.
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[3] Click "Submit" to complete.
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Please note that if you wish to delete a user in your laboratory after graduation or separation,

please upload the user deletion form on the OFC website below.

https://www.ofc.titech.ac.jp/tsys/tsys_registration/

*Note the requests are closed at the end of each month and will be deleted at the following

month.
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