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M3-1-1 Allow users to use the budget i) Issue passcode (temporary permission)
*"Issue passcode" is basically intended for one or a few reservations (or applications). Please
consider registering a budget user if you wish to grant permission repeatedly (M3-1-2).

*(Attention) The location of buttons has been changed due to system version update.
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Reservation number Facility name Opened by

start date time

Reservation end date time Reservation date Start

Provisional

reservation 202+07-1210:00:00 2024-07-12 15:00:00

1) Show passcode

[1] Select [Budget Management] - [Budget Passcode Issue], check the box to the left of the
budget for which you want to show the passcode, and click [Show Passcode]. (Move the mouse

over the relevant item, you can see [J)
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[2] The passcode is displayed, copy it to the clipboard and contact the user.
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2) Change passcode
[1] Select [Budget Management] - [Budget Passcode Issue], check the box to the left of the

budget for which you want to change the passcode, and click [Change Passcode].

Search  Budpet name * | search 1 téofé

- = Budget namy = Budget detail code = Budget detail manager = Budget execution supporters = usage spproval Evalidto
5 Y Search Search search Search
o/ DAY LIS WISMUEAE 110230 laa TEELE false et
. PERAT SRV MR AR i
® um= 1 T A false fempty)

[2] Changed passcode is displayed.
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(Note 1) If the passcode is changed, the previous passcode becomes invalid. Please do not
change passcode until users have registered budget information with current passcode.

(Note 2) The passcode cannot be set to any character string.



