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M3-3 Designate a Budget Supporters

Please choose from the following two methods:
1) Budget manager designates Budget supporters in the system

2) Request OFC to add additional budget supporters

1) Budget manager designates Budget supporters in the system
[1] Select [Budget Management] - [Modify Budget Information], move the mouse to the
relevant item to show the check box [, check the checkbox to the left of the budget for which

you wish to designate budget supporters, and click “Next” at the top.
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[2] Enter the name of the budget supporter you wish to add in the "Budget Detail Execution
Supporter" field and click "Submit".
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* Enter a partial name and the corresponding name will be displayed.



[3] The operation is complete when the budget information is displayed on the next screen.

(Note) If the appropriate person for budget supporter is not displayed, please use "2) Request

OFC to add additional budget supporters" below.

2) Request OFC to add additional budget supporters
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