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Overview of "consultation"
and "task request”

March 2023

Integrated Facility Sharing System steering committee

(English follows Japanese.)
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Consultation and Task Request TokyaTech

® This section describes "Consultation” and “Task request (a form of use in which
facility owner use facilities on behalf of users)".
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Task Request

*"Consultation" in the system is defined as free of charge. Therefore, if a consultation is charged, it is treated as a “Task
Request”.



Flow of Consultation and Task Request
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([2] Allow users to use the budget L@AI Meeting date and time
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Procedure for Consultation

Required, As necessary

Budget Manager and Facility Owner
Supporter

(1] Users enter desired meeting date Registering basic
and time consultation information
M2-3-1]
[Change M2-3-1]
[2] Facility owner enters meeting date Consultation List (Register
and time. meeting)
:M4-2-1
[3] Users and facility owner hold a Facility owner time
meeting. management: M4-5
[4] Facility owner registers Registration of consultation
consultation result. result:M4-2-2

Consultation List (Close
application):M4-2-3*

*Please close the application after the meeting and registering result are completed.
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Procedure for Task Request

(1]

[2]

3]

[4]

(5]

[6]

[7]

*Please close the application after the meeting and registering result are completed.

Users enter desired meeting date
and time

Budget Manager or Supporter
allows user to use the budget.

User enters budget.

(Note: If [3] is not completed within
3 days of [1], your application will be
automatically cancelled.)

Facility owner enters meeting date
and time.

Users and facility owner hold a
meeting.

Facility owner implements the
requested task.

Facility owner registers result.

Registering basic

request task

information M2-3-1]
{change M2-3-1]

Registering budget
request task
information
(passcode:M2-3-2-1)

(budget user: M2-3-2-
2) ]

Required, As necessary

Budget Manager and Facility owner
Supporter

Issue passcode: M3-1-1
or register as a budget
user: M3-1-2]

Request task List (Register
meeting):
M4-2-1]

Facility owner time management:
M4-5

Registration of request task
result: M4-2-2

Request task List (Close
application):M4-2-3] %
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